
FARMINGTON CITY 

Job Description 

 

Title:     Office Staff    Code:   

Department:  Parks and Recreation  Pay Rate:  

Division:    Swimming Pool   Effective Date: Jul. 08 

 

 

 

General Purpose 

Performs a variet y of  rout ine, unskilled dut ies as needed t o receive and admit  pat rons t o t he 

swimming pool and sell concessions. 

 

Supervision Received 

Works under t he close supervision of  t he Assist ant  Pool Manager, Swimming Pool Manager, or 

Parks and Recreat ion Direct or. 

 

Supervision Exercised 

None. 

 

Essent ial Funct ions 

Greet s and receives t he public; receives payment s and fees and admit s pat rons; operat es 

comput er (swim lesson regist rat ion, facilit y reservat ions, point  of  sale it ems, processes 

comput erized swim passes)  and account s for revenues; gives change; checks swim passes for 

validit y; monit ors pat ron compliance wit h est ablished rules and policies and processes 

paperwork. 

 

Performs scheduled upkeep and maint enance of  facilit y; clean f loors, walls, windows, wat er 

equipment , et c.; monit ors general act ivit ies of  facilit y t o ensure safet y; receives invent ory 

deliveries, verif ies accuracy of  shipment ; st ocks supply st orage areas.  

 

Performs daily cleaning of  concessions area; follows est ablished rout ine and performs checklist  

t asks t o assure clean and sanit ary operat ions. 

 

Operat es concession st and; sells candy, food, drinks according t o est ablished st andards and 

healt h guidelines; accept s pat ron payment s for goods, issues change, t ot als and account s for 

daily collect ions; may prepare daily deposit . 

 

Performs relat ed dut ies as required. 

 

Minimum Requirement s 

 

Educat ion and Experience: 

 

 A. Suf f icient  educat ion and t raining t o demonst rat e an apt it ude or abilit y t o perform 

above and relat ed dut ies; 

AND 

 B. No experience necessary; 

 

Required Knowledge, Skills, and Abilit ies: 

 



Some knowledge basic mat hemat ics relat ed t o cashiering and changing money; basic 

int erpersonal communicat ion skills. 

 

Ability to operat e cash regist er; est ablish and maint ain ef fect ive working relat ionships 

wit h employees, young people and adult s, abilit y t o communicat e ef fect ively, verbally 

and in writ ing. 

 

Special Qualif icat ions: 

  

Must  be at  least  16 years of  age at  t he t ime of  hire 

Must  possess a Davis Count y Food Handlers Permit  

Preference shall be given t o applicant s wit h CPR and First -Aid cert if icat ions. 

No drug t est  is required t o ent er int o t his posit ion. 

Must  be willing t o work 15 -20 hours per week which hours may vary according t o 

seasonal need. 

Must  complet e Cit y provided pre-season t raining. 

 

Hiring is condit ioned also upon the employee agreeing to be available to work the 

following seasonal holidays: Sat urday before Memorial Day, Memorial Day, Fourt h of  July, 

Fest ival Days, Pioneer Day, and Labor Day.  

 

Work Environment : 

 

Employment  in t his posit ion is At-Will and seasonal, Memorial Day to Labor Day. Mandat ory 

meet ings will be held during t he mont h of  May, during t he operat ing period, Bi-mont hly 

mandat ory st af f  meet ings are held Friday mornings. Employee in t his posit ion must  be available 

t o work preseason and af t er season for a short  period of  t ime. Incumbent  on t he posit ion is t he 

abilit y t o perform in an at ypical of f ice set t ing wit h appropriat e climat e cont rols. Tasks require a 

variet y of  physical act ivit ies, not  generally involving muscular st rain, such as walking, st anding, 

st ooping, sit t ing, and reaching. Frequent  communicat ion wit h t he public requiring t he abilit y of  

t alking, hearing and seeing wit h cert ain aspect s for t he job eligible for accommodat ion. Common 

eye, hand, f inger, leg, and foot  dext erit y required t o perform as swimming inst ruct or. Ment al 

applicat ion ut ilizes memory for det ails, verbal inst ruct ions, emot ional st abilit y, and discriminat ing 

t hinking.  

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

Farmington City Gymnasium 

DISCLAIMER 

 

 

 

 

 

DISCLAIMER: The job description is intended to describe the general nature of this position and 

is not to be considered a complete statement of duties, responsibilities, requirements or 

knowledge, skills & abilities.  I also understand that all training meetings are mandatory, and 

can be dismissed from the position for not attending these meetings. 

 

 

 

I   ________________________________    have reviewed the job description. 

  Signature   

 

 

______________________________________   _____________________________ 

Please print your name here     Job applied for 

 

 

 

Today’s Date:______________ 

 

 

If UNDER 18 years of age: Parents Signature   ________________________________. 

 

 

 

 


